
ANI Anti-Doping Disclaimer & Licensing Pathway 

 

This document aims to provide screenshots and an overview of the pathway required for 

Athletics NI athletes and club administrators to enable licensing renewals. 

 

Claiming Your Athlete Profile 

 

Step 1: Login to your OpenTrack Account 

 

If you already have an OpenTrack account, you can login using the link below: 

https://ani.opentrack.run/accounts/login/ 

If you have not yet set up an account, simply use the link above, and click the ‘Sign Up’ Button, 

as shown below: 

 
 

Step 2: If you are already connected to your athlete profile, you can find this on the drop down, 

in the top right-hand corner of the screen. 

If you have not connected your athlete profile, then you can search under the ‘Athlete’ tab 

https://ani.opentrack.run/en-gb/a/ as shown below: 

 
 

 

https://ani.opentrack.run/accounts/login/
https://ani.opentrack.run/en-gb/a/


Once they have found their record and clicked on it, they will see: 

 
Most ANI members who have been entering competitions over the past year will already have 

“claimed” their account.  

 

When they register, they will receive an activation email and, once accepted, their records will 

be connected: 

 

 



 

The next time the user logs in, they will see the Anti-Doping disclaimer: 

 
 

Once accepted, you can see that they have done so: 

 
 

 

 

 

 

 

 

 

 



Club Admin- Registering Your Members 

 

Step 1: Club administrators must now pay for their license renewals through OpenTrack.  

 

Club Administrators can access their clubs by searching for it through the Club listings or by 

navigating straight to it from the dropdown at the top right: 

 
 

Once on the Club page, club administrators need to head to the Members tab: 

 
 

From here, they can filter by Age group, Gender and License Status. To select the athletes they 

want to relicense, they click on the checkbox on the left of their row and then click the grey 



BULK ACTIONS button and choose the “Renew athletes federation membership”

 
 

Once this has been selected then a couple of messages will be displayed and the athletes are 

moved to a Renewals tab. The pending licence renewal can be cancelled by using the dustbin 

icon shown below for Brianna.  

 

 



The Club administrators can then access the Renewals tab to pay for these licences: 

 
They can see whether the anti-doping disclaimer has been ticked yet or not. However, they can 

pay for them regardless of their status. To pay for them, they just need to check the box on the 

left of the row for those they wish to pay for and then choose payment method: 

- PAY LICENCE FEE BALANCE - Credit card payment 

This is just a standard payment stage. The T&Cs displayed will be the code of conduct 

provided by Shauna 

 



- REQUEST ANI INVOICE - As it says. If they choose this option then the athletes will be 

marked as paid on the OpenTrack system, along with a timestamp in the ‘invoice’ 

column, and ANI will need to reconcile / chase for payment on their end.  

 

 
 

 

 

Step 3: Athletics NI will then accept all renewals that have agreed to the Anti-Doping disclaimer.  


